Appendix K

Driver/Proprietor Vehicle Inspections

Public safety is at the core of hackney carriage and private hire licensing, the safety of a
licensed vehicle is an integral part of that. As part of the conditions attached to driver and
vehicle licences and the hackney carriage drivers code of conduct both drivers and vehicle
licence owners have responsibility in terms of the safety of the vehicle.

Drivers
A licensed driver shall undertake a daily vehicle check at the beginning of each shift. The
checks to be carried out are as follows:
e Lights and indicators.
e Tyre condition, pressures and tread/wheelnuts.
e Wipers, washers, and washer fluid levels.
e C(Cleanliness inside and out.
e Bodywork —no dents or sharp edges.
e Licence plates present and fixed in accordance with licensing requirements.
e Signage present as required.
e Brakes.
e Horn in working order.
e Qil/Water levels.
e Drivers mirrors.
e Seats/seat belts.
e Suspension/steering appear to be working ok.
e Sundry equipment.

The licensed driver shall ensure a record is immediately made once the checks have been
carried out and note any defects and corrective action undertaken. The record of the check
is to be kept in the vehicle at all times and will ensure the information is available to an
Authorised Officer upon request. In the case of vehicles licensed by a person other than the
driver, the vehicle licence holder must be informed of any defects identified and corrective
action undertaken/required.

Proprietor (Vehicle Licence Holder)

A vehicle licence holder shall on a monthly basis undertake and keep a written record of the
vehicle inspection detailing the outcome of all the checks carried out. The documented
information must as a minimum contained the information detailed in Table 1 (below).

Vehicle Testing

When a licensed vehicle is submitted for a vehicle licence test, the vehicle testers or
authorised officers may ask to see the vehicle inspection records. Where there are
anomalies between the condition of the vehicle as presented for test and the vehicle
inspection records these will be reported to the licensing office and consideration given as
to any action required in terms of the vehicle licence holder or the licensed driver
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What if the licensed driver and or vehicle holder fail to undertake the checks and record
the required information?

The failure to complete the relevant vehicle checks as required by the licence conditions
represents a breach of those conditions, this may then give rise to the Council formally
considering whether an individual remains suitable to continue to hold the licence in effect
whether the driver remains fit and proper to hold a drivers licence if he/ she is not capable
of carrying out safety checks on the vehicle. Similarly, is a vehicle licence holder an
appropriate person to hold a vehicle licence if he/ she is not capable of demonstrating that
the vehicle is properly maintained. Such failures may also impact on a person’s suitability to
hold future licences.

Notes:

The vehicle must be in aroadworthy condition before itsavailable for hire. Defects should be
reported to the vehicle proprietor and repaired/rectified before starting work. Documents may
be checked at the vehicle test. The form below can be replaced with similar paperwork of your
choice but must contain all the information as detailed on the form below.

CHECKLIST FORM PROVIDED ON PAGE BELOW
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Table 1
Driver and Proprietor
Vehicle Inspection Record and Checklist
Date Checks Licence Plate No:
Completed:

Vehicle Make and
Model:

Registration No:

Item Checked:

Satisfactory (please  as appropriate)

Yes No

Fuel, Oil, and Water

Handbrake/Footbrake

Wheel Security (No nuts/Studs missing or
loose)

Tyres (Tread/Pressure)

Lights, Reflectors, Horn (including Activated
Warning Lights)

Driver's Mirrors (intact and adjusted)

Windscreen/Wipers/Washer

All Seats and Seat Belts

First Aid Box/Fire Extinguisher

All Signage Internal/External and Plates
(present and in good condition, including Roof
Lights on Hackney Carriages)

Body Panels/Paintwork

Sundry Equipment i.e., Steps, Ramps,
Wheelchair Anchor Straps, Swivel Seats

Suspension/Steering i.e.,anyknockingorrattling?
(Problemsshould beinvestigatedimmediatelyand
necessaryrepairscarriedout).

| certify that the above checks have been completed. Any corrective action has been completed. The

vehicle is/is not in a roadworthy condition.

Checks carried out by

Name (please print): Badge No:
Signature: Date:
Proprietor of Vehicle

Name (please print): Contact No:
Signature: Date:




